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6 July 2026 
   
JOB POSTING: Community Engagement & Events Coordinator 
Full-Time Position 
 
About Skeena Diversity Society 
Skeena Diversity Society is a non-profit organization dedicated to building welcoming, inclusive, and 
equitable communities throughout NW BC. Through settlement services, community connections, 
anti-racism initiatives, youth programs, and community engagement activities, we support newcomers 
and foster belonging for all. 
 
JOB OVERVIEW 
The Community Engagement & Events Coordinator plays a key role in building relationships, 
strengthening partnerships, and creating opportunities for people to connect across cultures and 
communities. Through outreach, volunteer engagement, event coordination, fundraising support, 
sponsorship development, and community engagement initiatives, the coordinator helps foster 
inclusion, belonging, and meaningful participation throughout the region. 
 
Working closely with newcomers, community organizations, Indigenous partners, schools, employers, 
volunteers, local government, and community members, the coordinator supports the planning and 
delivery of cross-cultural events, community celebrations, workshops, campaigns, and initiatives that 
celebrate diversity, promote inclusion, and strengthen community connections. 
 
The coordinator works closely with Skeena Diversity's settlement programs to support newcomer 
engagement, volunteer opportunities, and community participation while advancing equity, diversity, 
inclusion, anti-racism, and reconciliation. 
 
KEY RESPONSIBILITIES 
Community Engagement & Outreach 

 Build and maintain positive relationships with community organizations, Indigenous partners, 
schools, businesses, service providers, volunteers, sponsors, and community members. 

 Identify opportunities for collaboration, partnership development, sponsorship, and community 
engagement. 

 Represent Skeena Diversity at community meetings, events, networking opportunities, and 
partnership tables. 

 Support outreach activities that increase awareness of programs, services, events, and 
community initiatives. 

 Engage newcomers and community members in activities that foster inclusion, belonging, 
leadership, and participation. 

 Work closely with settlement staff to create opportunities for newcomers to connect, volunteer, 
and become active participants in the community. 
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Event Planning & Coordination 
 Plan, coordinate, and support cross-cultural events, workshops, community celebrations, 

recognition programs, and community engagement initiatives. 
 Coordinate event logistics including venues, registrations, volunteers, vendors, speakers, 

performers, sponsors, and promotional activities. 
 Support the planning and delivery of events such as multicultural celebrations, cultural 

heritage events, inclusion initiatives, community gatherings, and the Community Inclusion 
Awards. 

 Ensure events are welcoming, inclusive, accessible, and culturally responsive. 
 Recruit, coordinate, and support volunteers involved in events and community initiatives. 

 
Volunteer Engagement 

 Recruit, orient, support, and recognize volunteers. 
 Match volunteers with meaningful opportunities that align with their interests, skills, and goals. 
 Support newcomer volunteer engagement as a pathway to community connection, leadership 

development, and skill-building. 
 Maintain volunteer records and assist with volunteer recognition initiatives. 
 

Fundraising & Sponsorship Support 
 Support fundraising activities and special events that contribute to the sustainability of 

programs and initiatives. 
 Develop and maintain positive relationships with sponsors, donors, businesses, and 

community supporters. 
 Assist with sponsorship outreach, recognition, and stewardship activities. 
 Identify opportunities for in-kind contributions, partnerships, and community support. 
 

Communications & Promotion 
 Assist with the promotion of programs, events, and initiatives through social media, 

community outreach, and other communication channels. 
 Develop engaging content that highlights community impact, participant stories, volunteer 

contributions, and partnership successes. 
 Support participant recruitment and community engagement efforts. 
 

Organizational Support 
 Support a variety of Skeena Diversity programs, projects, special events, and organizational 

initiatives as needed. 
 Assist with reporting, data collection, evaluation, and outcome tracking. 
 Work collaboratively with colleagues to advance equity, diversity, inclusion, anti-racism, and 

reconciliation throughout the organization and community. 
 
WHAT YOU'LL BRING TO THE ROLE 
You are someone who: 

 Enjoys bringing people together and creating meaningful opportunities for connection. 
 Is passionate about building welcoming, inclusive, and equitable communities. 
 Builds relationships easily and enjoys working with people from diverse backgrounds. 
 Is organized, proactive, and able to manage multiple projects and priorities. 
 Takes initiative while also working collaboratively as part of a team. 
 Demonstrates cultural humility, empathy, and respect for diverse experiences and 

perspectives. 
 Is open to feedback and committed to continuous learning, reflection, and growth. 
 Possesses strong communication, facilitation, and organizational skills. 
 Shares a commitment to equity, diversity, inclusion, anti-racism, and reconciliation. 
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EXPERIENCE AND ASSETS 
 Minimum two years of experience in community engagement, event coordination, community 

development, outreach, communications, settlement services, or a related field. 
 Experience planning events, workshops, community activities, or public engagement 

initiatives. 
 Experience building partnerships and working collaboratively with community organizations, 

Indigenous communities, schools, businesses, or service providers. 
 Experience recruiting, coordinating, or supporting volunteers is considered an asset. 
 Experience with fundraising, sponsorship development, event promotion, or community 

engagement initiatives is considered an asset. 
 Strong written and verbal communication skills. 
 Post-secondary education in a related field, or an equivalent combination of education, 

training, volunteer experience, and lived experience. 
 Valid driver's licence and access to reliable transportation are considered assets. 

 
WORKING CONDITIONS 

 This position requires occasional evening and weekend work to support programs, events, 
community activities, and organizational initiatives. 

 Flexible scheduling may be available to accommodate evening and weekend commitments, 
and Skeena Diversity strives to support a healthy work-life balance. 

 This position involves working with participants, volunteers, community partners, and 
stakeholders from diverse cultural backgrounds. 

 Local and regional travel may occasionally be required. 
 

WHAT WE OFFER 
 Wage range: $26.50–$28.50 per hour, based on education and experience. 
 Extended health and dental benefits. 
 Meaningful work that contributes to more welcoming and inclusive communities. 
 A supportive, collaborative, and values-driven team environment. 
 Opportunities for professional development and growth. 
 A flexible and community-focused workplace culture. 

 
HOW TO APPLY 
We welcome applications from individuals of all backgrounds and experiences. We encourage 
candidates who are passionate about community-building, inclusion, and supporting newcomers to 
apply. 
 
Please submit your cover letter and resume to admin@skeenadiversity.com by July 16, 2026. 
 
We thank all applicants for their interest; however, only those selected for an interview will be 
contacted. 
 


